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HIGH SCHOOL INFORMATION 
Name of School: 
 
  

Current Grade: Current GPA: 

PERSONAL INFORMATION 
Full Name (Legal): 
 
 

 

Contact numbers: 
Day: 
Evening: 

Cell, if applicable:  

Address: 
 
 

City, State:  Zip Code: 

E-mail Address: 
 

  

  

Have you previously participated in the Student Intern Academy Program?        Yes               No   

STUDENT INTERN ACADEMY  
Sponsored by the City of Cincinnati 

Criteria for Applying:  

¶ Enrolled in a Cincinnati Public School or a 
Hamilton County partner school 

¶ Age 16 or older by June 11, 2012 

¶ Entering 11th or 12th grade in fall of 2012 

¶ 2.5 GPA minimum   

¶ Sealed official transcript  

¶ Agree to complete the entire 8-week program 

¶ Proof of Eligibility requirements to work in the 
USA. See Page 6. 

 

Charter Partners:  Submit to: 
Metropolitan Sewer District 

of Greater Cincinnati 

Student Intern Academy 
1600 Gest Street 

Cincinnati, Ohio 45204 

An Equal Opportunity Employer 

DEADLINE: February 3, 2012  

 

STUDENT JOB APPLICATION 
Program Dates: June 11, 2012 – August 3, 2012 
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WORK EXPERIENCE 
1 Employer: 

 
 

Job Title: 

Date of Employment (MM/YYYY) Responsibilities: 
 

From: 
 

To: 
 

 

Approximate Hours Worked Per Week:  
 

2 Employer: 
 
 

Job Title: 

Date of Employment (MM/YYYY) Responsibilities: 
 
 
 
 
 

From: 
 

To: 
 

Approximate Hours Worked Per Week: 

 

EXTRACURRICULAR AND VOLUNTEER ACTIVITIES 

1 Organization/Program/Business: 
 
 
 
 

Description of position held or responsibilities: 

2 Organization/Program/Business: 
 
 
 
 

Description of position held or Responsibilities: 

3 Organization/Program/Business: 
 
 
 
 

Description of position held or Responsibilities: 

4 Organization/Program/Business: 
 
 
 
 

Description of position held or Responsibilities: 
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Essay  

Include a ONE page response to ONE of the questions listed below; please check the box to indicate your choice.  
The essay must be typewritten on a separate page and should be submitted as an attachment.  

** Returning students please only answer Topic 1 question**  

 

Topic 1: How has your experience in the Student Intern Academy Program influenced your life?  

Topic 2: State your future goals and how participation in the Student Intern Academy Program will benefit you?  

Topic 3: Describe your strengths and weaknesses and how they contribute to your personal growth?  

Topic 4: What is your proudest accomplishment and how did you achieve it?  

 

POSSIBLE EMPLOYMENT OPPORTUNITES 

Business:                                  Public Relations, Business Management, Human Resources, Accounting, 
                                                Workplace Safety  

Engineering:                         Construction, Project Development Design, Civil Engineering, Surveyor, 
                                                Geographical Information System (GIS), Public Record/Sewer Tap Permits,  
                                                Real Estate Property Acquisitions 

Environmental Science:     Operation, Plant Operator, Instrumentation, Chemist, Lab Technician                                                                                                                                                                                     

Information Technology:  Computer Programmer, Computer System Analyst, Web development/support ,  
                                                Service Desk Technician   
 

 

Maintenance:                        Preventative/Reactive Maintenance, Building/Facilities, Customer Service 
                                                Emergency Response 
 

Life Sciences:                        Lab Assistant, Chemist, Sampling, Industrial Investigator, Engineer 

 

I certify that all information in support of my application for employment is true and correct to the best of my knowledge.  

I understand that misrepresenting or omissions may be a cause for rejection or subsequent dismissal if I am hired.  
 

__________________________________________________________ 
 

________________________________ 
Student Signature Date 
 

 
I give permission to the applicant to participate in the City of Cincinnati’s Student Intern Academy Program. 

 

__________________________________________________________ _________________________________ 
Parental Signature/Legal Guardian (for Students under 18 years of age) Date 
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Studentôs Name: 
 
 

High School: 

Printed name and title of person completing letter of recommendation: 
 
 

Telephone Number: 

Signature: 
 
 
 

Date: 
 
 

 

                                                                   

   
 

 

 

STUDENT INTERN ACADEMY  

Sponsored by the City of Cincinnati 

LETTER OF RECOMMENDATION 
To be completed by your teacher who has taught you in an academic course, counselor, employer, or community 

leader. Please provide a Letter of Recommendation giving examples of the student’s dependability, punctuality, 

willingness to learn, team participation, and respect for others.   
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The student must include the following documents with the application: 

 

 Completed and signed application, including Essay       
 

 Most recent official sealed high school transcripts (Report cards or print outs are not acceptable) 
 

 Letter of Recommendation 
 

 
 
Application deadline: Friday, February 3, 2012.  Mail or deliver application and supporting documentation to: 
  

Ms. Beverly Engram 
Metropolitan Sewer District 

1600 Gest Street 
Cincinnati, Ohio 45204 

 
Applications sent through U.S. mail must be postmarked no later than Friday, February 3, 2012.  Additional copies of 
the application and frequently asked questions are found at http://msdgc.org 
 

ADDRESS QUESTIONS REGARDING THIS APPLICATION TO: 
 

                                                                Ms. Traci Ingram                   Ms. Kimberly Francis 
                                                                513-244-1303                               513-244-5125 

traci.ingram@cincinnati-oh.gov     kim.francis@cincinnati-oh.gov 
 

 
Students who pass the first round of the application process will be contacted for an interview by the Student Intern 
Academy Board. 
 

If selected as a final candidate you MUST provide the documents as outlined on page six, which meets Federal 

requirements.  In addition, you are required to submit a signed Authorization to Release Form which permits us to 

access records from the Hamilton County Juvenile Court and Cincinnati Police Records section. 

 
 

  

APPLICATION CHECKLIST 

STUDENT INTERN ACADEMY  

Sponsored by the City of Cincinnati 

http://msdgc.org/
mailto:traci.ingram@cincinnati-oh.gov
mailto:kim.francis@cincinnati-oh.gov
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Student must provide either of the following: 

1. ONE document from List A ONLY; or 

2. ONE document from List B AND ONE document from List C. 
LIST A 

Documents that Establish Both Identity and 
Employment Eligibility 

LIST B 
Documents that Establish Identity 

LIST C 
Documents that Establish Employment 

Eligibility 

1. U.S. Passport (unexpired or expired) 

1. Driver's license or ID card issued by a 
state or outlying possession of the 
United States provided it contains a 
photograph or information such as 
name, date of birth, gender, height, eye 
color and address 

1. U.S. Social Security card issued by the 
Social Security Administration (other than 
a card stating it is not valid for 
employment) 

2. Permanent Resident Card or Alien 
Registration Receipt Card (Form I-551) 

2. ID card issued by federal, state or local 
government agencies or entities, 
provided it contains a photograph or 
information such as name, date of birth, 
gender, height, eye color and address 

2. Certification of Birth Abroad issued by the 
Department of State (Form FS-545 or 
Form DS-1350 

3. An unexpired foreign passport with a 
temporary I-551 stamp 

3. School ID card with a photograph 

3. Original or certified copy of a birth 
certificate issued by a state, county, 
municipal authority or outlying possession 
of the United States bearing an official 
seal 

4. An unexpired Employment 
Authorization Document that contains a 
photograph (Form I-766, I-688, I-688A, 
I-688B) 

4. Voter's registration card 4. Native American tribal document 

5. U.S. Military card or draft record 5. U.S. Citizen ID Card (Form I-197) 

5. An unexpired foreign passport with an 
unexpired Arrival-Departure Record, 
Form I-94, bearing the same name as 
the passport and containing an 
endorsement of the alien's 
nonimmigrant status, if that status 
authorizes the alien to work for the 
employer 

6. Military dependent's ID card 

6. ID Card for use of Resident Citizen in the 
United States (Form I-179) 

7. U.S. Coast Guard Merchant Mariner 
Card 

8. Native American tribal document 

9. Driver's license issued by a Canadian 
government authority 

7. Unexpired employment authorization 
document issued by DHS (other than 
those listed under List A) 
 

 

For persons under age 18 who are unable 
to present a document listed above: 

10. School record or report card 

11. Clinic, doctor or hospital record 

12. Day-care or nursery school record 

(If more information is needed please visit web site at http://www.uscis.gov 

STUDENT INTERN ACADEMY  
Sponsored by the City of Cincinnati 

PROOF OF ELIGIBILITY 
LISTS OF ACCEPTABLE DOCUMENTS 

http://www.uscis.gov/

